
 

 

Regular Meeting Minutes 

September 20, 2019 

 

1. Meeting: The Muncie Land Bank, Inc. (MLB) Board of Directors met on Friday, September 
20, 2019 at 9:00 AM in the Engineer’s Conference Room, Third Floor, City Hall, 300 N. High 
Street, Muncie, Indiana 47305. 

2. Attendance: Directors Dr. John West (Chair), Brad King (Vice-Chair), Jason Donati, Marta 
Moody, Annette Phillips, and Melanie White were present. Zane Bishop was also present. 
Directors Dr. Terry Whitt Bailey (Secretary) and Heather Williams (Treasurer) were absent. 

3. Call to Order: At 9:07 AM, West called the meeting to order. 

4. Finances: West stated there will be a $13,729 account balance after the $10,000 check that 
was sent to Thriving gets deposited. West stated that we received a $1,000 check from 
STAR Financial Bank. He added that the Muncie Redevelopment Commission (MRC) also 
approved a commitment of up to $15,000. King added that he spoke with John Fallon 
(President of the MRC), who sent an emails saying they hope to have our MOU on the 
October meeting agenda. West, King, and/or Moody will attend the meeting on October 3. 

5. Grant Funding: West stated that our pre-application to Ball Brothers was approved at 
$60,000 for 2020 and $40,000 for 2021. He added that the Community Foundation 
approved our Letter of Interest for $25,000 for property acquisition. King also submitted a 
grant to the George and Frances Ball Foundation for $25,000 for property acquisition. 

6. City Council Funding: West stated that a proposal is being submitted to City Council to 
double the Building Commissioner’s fees, with the MLB receiving 20 percent of the total fees 
collected. King stated that Councilor Powell was receptive and Councilor Gregory seemed to 
be. King added that no rainy-day funds were actually available. Moody stated that the filing 
deadline is Monday, and signatures would be needed from a City attorney and the sponsor. 
West stated that a public meeting was suggested to discuss the proposal. Moody suggested 
having the meeting occur after introduction so the details could be announced at the 
introduction meeting. Donati stated that they are going to ask for a spreadsheet of the 
current and proposed fees. King will reach out to Powell about sponsoring the ordinance 
and Donati will secure a meeting location, possibly on October 24. 

7. Grant Funding: Bishop stated that Williams will be asked to submit a grant to the Vectren 
Foundation for $25,000 for property acquisition. Bishop also stated he submitted a $5,000 
grant request to the Walmart Local Community Grants program for supplies. 

8. Bank Funding: Phillips stated that PrimeTrust is in the middle of changing CEOs. Both Pat 
Botts (MutualBank) and Scott McKee (First Merchants Bank) both told her they would get 
back with her. West stated that banks may be more interested in sponsoring some sort of 
fundraising or information-sharing event, possibly to be held in spring. Moody stated that 
spring would be a short timeline to plan a conference. King stated that he is helping plan a 
preservation conference in 2021 in Muncie, and the planning starts next month. West 
suggested tabling the issue for now. Phillips added that Chase won’t contribute. 



9. Pilot Project: West stated the project is on hold for now. King stated the timeline for the 
project would need wiped. King stated the decision for BOD insurance could be left to the 
‘insurance committee’ of Jason and John. West suggested having an online vote. 

10. Meeting Minutes: Donati motioned for the approval of the August 16, 2019 regular meeting 
minutes; King seconded. Donati, King, Moody, Phillips, West, and White voted aye; motion 
passed. 

11. Policies & Procedures: Moody stated she inserted a $50 limit for what is considered a gift. 
She added an example of a conflict of interest proceeding, such as Pathstone requesting a 
property from the MLB. In this example, the disclosure would occur, the board would discuss 
whether or not there’s an issue, and, if a vote occurs, Phillips would recuse herself. Moody 
added that she is still working on the fiscal actions policy, and noted that audits are 
expensive. Bishop stated that audits are required under the state legislation, which reads, 
“The state board of accounts shall audit the funds and accounts of a land bank as provided 
under IC 5-11-1-25.” Moody will reach out to the State Board of Accounts. Donati asked 
whether or not the Ball Brothers Foundation had a limit for which they required an audit. 
West asked everyone to review the documents before the next meeting. 

12. Office Space: White and West will sit on a subcommittee to review office space options. 

13. Adjournment: King motioned to adjourn; Phillips seconded. Meeting adjourned. 

 

Minutes recorded by Zane Bishop. 

 

 

 

 

______________________________ 

Terry Whitt Bailey, Secretary 



 

 

Regular Meeting Agenda 

September 20, 2019, 9:00 AM, Engineer’s Conference Room, City Hall, 300 N. High 

 

1. Call to Order (West) 

2. Consideration of Minutes from the August 16, 2019 Regular Meeting (enclosed) 

3. Finances 

A. $13,729.00 account balance 

4. Policies & Procedures (Moody) 

A. Comprehensive Conflict & Ethics Policy 

B. Comprehensive Conflict & Ethics Policy Acknowledgement Form 

C. Fiscal Actions & Operations Policy: Contracts; Budget; Fiscal Records 

5. Muncie Redevelopment Commission 

A. MOU 

6. City Council Funding 

A. Building Commissioner Fees 

7. Grant Funding 

A. Ball Brothers Foundation, full application submitted 

B. George and Frances Ball Foundation, application submitted 

C. Community Foundation, Application due October 4, 2019 

D. Vectren Foundation 

E. Walmart Local Community Grants 

8. Bank Funding 

9. Pilot Project 

A. Property Insurance 

B. Mowing Services 

C. Title Company 

D. Yard Signs 

10. Insurance Quotes (Donati) 

11. Privilege of the Floor 

12. Adjournment 

 

Next Meeting: October 18, 2019 
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COMPREHENSIVE  

CONFLICT AND ETHICS POLICY 

 

ARTICLE  1: CONFLICTS OF INTEREST POLICY 

Section 1. Purpose.  The purpose of this conflicts of interest policy (this “Policy”) is to protect 

the interests of the Muncie Land Bank, Inc. (“MLB”) when it is contemplating entering into a 

transaction or arrangement that might benefit the private interest of an Officer, Director or 

employee of the MLB. A transaction or arrangement that provides a public benefit to a political 

subdivision with which an Officer, Director or employee is associated either by election or 

employment is not in and of itself a conflict of interest under this Policy.  This Policy is intended 

to supplement but not replace the provisions of Indiana Law where such provisions are 

determined by a court or other body with jurisdiction over such matters to be applicable to the 

Officers, Directors or employees of the MLB. 

Section 2. Prohibited Interests and Actions of Directors, Officers and Employees; Permitted 

Interests; Exceptions. 

Section 2.1. Prohibited Interests in MLB Contracts.  No Director, Officer or employee of the 

MLB shall knowingly do any of the following: 

a. Occupy any position of profit in the prosecution of a contract authorized by 

such person or by the Board of Directors of the MLB of which such person was 

a member at the time of authorization, unless the contract was let by informal 

competitive bidding to the lowest and best bidder;  

b. Have an interest in the profits or benefits of a contract entered into by or for 

the use of the MLB; 

c. Have an interest in the profits or benefits of a contract that is not let by 

informal competitive bidding if not required under the MLB’s Procurement 

Policy and that involves more than one hundred fifty dollars. 

Section 2.2.   Permitted Interests.  In the absence of bribery or a purpose to defraud, a Director, 

Officer or employee of the MLB, member of such person’s family, or any of such 

person’s business associates shall not be considered as having an interest in a MLB 

contract or the investment of its funds, if all of the following apply:  
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a. The interest of that person is limited to owning or controlling shares of 

the organization, or being a creditor of the organization that is the 

contractor on the contract involved, or that is the issuer of the security in 

which the funds are invested; 

b. The shares owned or controlled by that person do not exceed five per 

cent of the outstanding shares of the organization, and the amount due 

that person as creditor does not exceed five per cent of the total 

indebtedness of the organization; 

c. That person, prior to the time the contract is entered into, files with the 

Board of Directors of the MLB, an affidavit giving that person’s exact 

status in connection with the organization. 

Section 2.3.  Exceptions.  Section 2.1 hereof does not apply to a MLB contract in which a Director, 

Officer or employee of the MLB, a member of such person’s family, or one of such 

person’s business associates has an interest, when all of the following apply: 

a. The subject of the contract is necessary supplies or services for the MLB; 

b. The supplies or services are unobtainable elsewhere for the same or lower 

cost, or are being furnished to the MLB as part of a continuing course of 

dealing established prior to such person’s becoming associated with the 

MLB; 

c. The treatment accorded the MLB is either preferential to or the same as 

that accorded other customers or clients of the MLB or other organization 

in similar transactions; 

d. The entire transaction is conducted at arm’s length, with full knowledge by 

MLB of the interest of such person, the member of such person’s family, 

or business associate, and such person takes no part in the deliberations 

or decision of the MLB with respect to the contract. 

Section 2.4. Soliciting or Accepting Improper Compensation. No Director, Officer or employee 

of the MLB shall knowingly solicit or accept, and no person shall knowingly 

promise or give to a Director, Officer or employee of the MLB, either of the 

following: 

a. Any compensation, other than as allowed by Indiana law, to perform such 

person’s official duties, to perform any other act or service in such person’s 
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official capacity, for the general performance of the duties of such person’s 

office or employment, or as a supplement to such person’s compensation; 

b. Additional or greater fees or costs than are allowed by rule or regulation of the 

MLB to perform such person’s official duties. 

Section 2.5. Soliciting or Accepting Anything of Value in Exchange for Certain Consideration.  

No Director, Officer or employee of the MLB for such person’s own personal or 

business use, and no person for the person’s own personal or business use or for 

the personal or business use of a Director, Officer or employee of the MLB, shall 

solicit or accept anything of value in consideration of either of the following: 

a. Appointing or securing, maintaining, or renewing the appointment of any 

person to any office, employment, or agency with the MLB; 

b. Preferring, or maintaining the status of, any Director, Officer or employee of 

the MLB with respect to compensation, duties, placement, location, 

promotion, or other material aspects of employment or service. 

Section 2.6. Soliciting or Accepting Political Contributions in Exchange for Certain 

Consideration.  No person for the benefit of a political party, campaign committee, 

legislative campaign fund, political action committee, or political contributing 

entity shall coerce any contribution in consideration of either of the following: 

a. Appointing or securing, maintaining, or renewing the appointment of any 

person to any office, employment, or agency with the MLB; 

b. Preferring, or maintaining the status of, any employee of the MLB with respect 

to compensation, duties, placement, location, promotion, or other material 

aspects of employment. 

Section 2.7. Definitions.  Words and terms with initial capital letters used as defined words and 

terms in this Policy and not otherwise defined herein shall have the same meaning 

given such words and terms in the Bylaws of the MLB.  For purposes of this Section, 

“family” means any member of the immediate family of a Director, Officer or 

employee of the MLB. 

 

Section 3. Procedures. 
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Section 3.1. Duty to Disclose.  Notwithstanding the provisions of Section 2 hereof, in 

connection with any actual or potential conflict of interest, a Director, Officer or 

employee of the MLB must disclose in writing the existence and nature of his or 

her interest to the Board of Directors prior to its formal approval of the proposed 

transaction or contractual arrangement. 

Section 3.2. Duty to Recuse Oneself from Vote or Selection Process.  A Director or Officer that 

has, or will have, an interest in a transaction or contractual arrangement of the 

MLB with an entity or individual that is prohibited under this Policy must recuse 

himself or herself from (i) participating in discussions whose immediate purpose 

is to make a recommendation or selection of the entity or individual with whom 

the MLB will enter into the transaction or arrangement, (ii) voting on the matter 

or (iii) both, as applicable. A Director that is either elected or employed by a 

political subdivision with which the MLB is considering entering into a transaction 

or other arrangement must recuse himself or herself from voting on the matter 

involving the political subdivision.  A Director or Officer who complies with the 

provisions of this Section 3.2 shall not be deemed to have an actual or potential 

conflict of interest. 

Section 3.3. Determining Whether a Prohibited Interest Exists.  After disclosure of a potential 

prohibited interest under Section 3.1 of this Policy, the Director, Officer or 

employee making such disclosure shall leave the Board of Directors’ meeting while 

the Board discusses the nature of the interest and votes upon whether it believes 

such an interest constitutes or will constitute a prohibited interest if the MLB were 

to enter into a transaction or contractual arrangement with the entity or individual 

in respect of which the interested person has an interest and whether such person 

is not or will not be deemed to have a conflict of interest due to such person’s 

compliance with the provisions of Section 3.2 hereof.  If such person is a Director, 

the remaining Board of Directors shall decide if a conflict of interest exists. 

Section 3.4. Procedures for Addressing the Conflict of Interest  If, pursuant to Section 3.3, a 

prohibited interest is deemed to exist: 

a. The Board of Directors shall, if appropriate, appoint a disinterested person or 

committee to investigate alternatives to the proposed transaction or 

arrangement and may in its discretion request verbal advice or a written 

opinion of the Indiana Ethics Commission on the matter. 

b. After exercising due diligence, the Board of Directors shall determine whether 

the MLB can obtain a more advantageous transaction or arrangement with 
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reasonable efforts from a person or entity that would not give rise to a conflict 

of interest. 

c. If a more advantageous transaction or arrangement is not reasonably 

attainable under circumstances that would not give rise to a conflict of 

interest, the Board of Directors shall determine by a majority vote of the 

disinterested Directors whether the transaction or arrangement is in the 

MLB’s best interest and for its own benefit and whether the transaction is fair 

and reasonable to the MLB and shall make its decision as to whether to enter 

into the transaction or arrangement in conformity with such determination. 

Section 3.5. Violations of the Conflicts of Interest Policy.   

a. If the Board of Directors has reasonable cause to believe that a Director, 

Officer or employee of the MLB has failed to disclose an actual or possible 

prohibited interest under this Policy, it shall inform such person of the basis 

for such belief and afford such person an opportunity to explain the alleged 

failure to disclose. 

b. If, after hearing the response of such person and making such further 

investigation as may be warranted in the circumstances, the Board of Directors 

determines that such person has, in fact, failed to disclose an actual or possible 

prohibited interest, it shall take the disciplinary and corrective action which it, 

in its sole discretion, determines to be appropriate in the circumstances, 

including, without limitation, compliance with Indiana law. 

Section 4. Records of Proceedings.  With respect to any proceedings of the Board of Directors 

under this Policy, the minutes of the Board of Directors shall contain the following: 

a. The names of the persons who disclosed or otherwise were found to have an 

potential or actual prohibited interest under this Policy, the nature of the 

interest, any action taken to determine whether the interest is a prohibited 

interest hereunder or under any law of the State of Indiana, and the Board of 

Directors’ decision as to whether a prohibited interest in fact existed. 

b. The names of the persons who were present for discussions and votes relating 

to the transaction or arrangement, the content of the discussion, including any 

alternatives to the proposed transaction or arrangement, and a record of any 

votes taken in connection therewith. 
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Section 5. Annual Statements.  Each Director, Officer and employee of the MLB shall annually 

sign a statement that affirms that such person: 

a. has received a copy of the most recent Conflicts of Interest Policy; 

b. has read and understands this Policy; 

c. has agreed to comply with this Policy; and 

d. understands that (i) the MLB is an organization performing essential 

governmental functions authorized in Indiana law, among others, and, 

therefore, pursuant to Section 501(C)(3) of the Code, it and its income is 

exempt from federal income taxation and (ii) in order to maintain its federal 

tax exemption it must engage primarily in activities which accomplish one or 

more of its stated purposes. 

Section 6. Periodic Reviews.  To ensure that the MLB operates in a manner consistent with 

its governmental purposes and that it does not engage in activities that could jeopardize its status 

as an organization performing essential governmental functions and claiming exemption from 

federal income taxation pursuant to Section 501(C)(3) of the Code, periodic reviews shall be 

conducted.  The periodic reviews shall, at the minimum, include the following subjects: 

a. Whether compensation arrangements and benefits are reasonable and are 

the result of arm’s-length bargaining; and 

b. Whether partnership and joint venture arrangements and arrangements with 

management service organizations, including property management 

organizations, if any, conform to written policies of the MLB, are properly 

recorded with the MLB, reflect reasonable payments for goods and services, 

further the MLB’s governmental purposes and do not result in personal 

inurement or impermissible private benefit. 

Section 7. Use of Outside Experts.  In conducting the periodic review provided for in Section 

6, the MLB may, but need not, use outside advisors or experts.  If outside experts are used their 

use shall not relieve the Board of Directors of its responsibility for ensuring that periodic reviews 

are conducted. 
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ARTICLE  2:   GENERAL ETHICS POLICY 
 
Section 1. Statement of Intent and Purpose  

The Directors of the Muncie Land Bank (MLB), acknowledging the quasi-public nature of the MLB 

and the public purpose for which it is organized, desire to voluntarily adopt, along with the 

Conflicts of Interest Policy set forth in Article 1 hereof, an ethics policy (this “General Ethics 

Policy”).  This General Ethics Policy is to govern actions of the MLB’s Directors, Officers and 

employees in order to protect the public trust inherent in the MLB’s statutory purposes.  

 

Section 2. Definitions.   

 

a. “Income” includes gross income as defined and used in the “Internal Revenue 

Code of 1986,” 100 Stat. 2085, 26 U.S.C. 1, as amended, and interest and 

dividends on obligations or securities of any state or of any political subdivision 

or authority of any state or political subdivision. 

 

 b. “Anything of material value” means to the extent material, as defined below: 

 (1) Money, bank bills or notes, United States treasury notes, and other bills, 

bonds, or notes issued by lawful authority and intended to pass and circulate 

as money; 

 (2) Goods and chattels; 

 (3) Promissory notes, bills of exchange, orders, drafts, warrants, checks, or 

bonds given for the payment of money; 

 (4) Receipts given for the payment of money or other property; 

 (5) Rights in action; 

 (6) Any interest in realty, including fee simple and partial interests, present 

and future, contingent or vested interest, beneficial interests, leasehold 

interests, and any other interest in realty; 

 (7) Any promise of future employment; 

 (8) Every other thing of value. 

 

For the purposes of this definition, “material” when used in the phrase “anything 

of material value” means anything with a monetary value in excess of $_50.00__.   

 

 c. “Honorarium” means any payment made in consideration for any speech given, 

article published, or attendance at any public or private conference, convention, meeting, 

social event, meal, or similar gathering. “Honorarium” does not include ceremonial gifts 

or awards that have insignificant monetary value; unsolicited gifts of nominal value or 

trivial items of informational value.  Nor does it include income received from any person 
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for personal services rendered to that person that are customarily provided in connection 

with the practice of a bona fide business and that are wholly unrelated to the duties or 

services provided to the MLB by the recipient in connection with the such person’s 

employment by the MLB. 

 

Section 3. Prohibited Representations. A present or former Director, Officer or employee of 

the MLB is not permitted, during employment with or service to the MLB or for a period of one 

year thereafter to represent a client or act in a representative capacity for any person on any 

matter in which the Director, Officer or employee personally participated as a Director, Officer 

or employee of the MLB through decision, approval, disapproval, recommendation, the 

rendering of advice, investigation, or other substantial exercise of administrative discretion. 

 

Section 4. Maintaining Confidentiality of Information.  A present and former Director, Officer 

or employee of the MLB is prohibited from disclosing or using confidential information acquired 

during their official duties with the MLB, without appropriate authorization.  This includes 

information that is confidential because of statutory provisions, or that has been clearly 

designated to the Director, Officer or employee as confidential when that confidential 

designation is warranted because of the status of the proceedings or the circumstances under 

which the information was received and preserving its confidentiality is necessary to the proper 

conduct of the MLB’s business. 

 

Section 5. Prohibited Use of the Authority or Influence of Corporate Office or Employment.  

A Director, Officer or employee of the MLB is prohibited from using or authorizing the use of the 

authority or influence of his or her office or employment to secure anything of value or the 

promise or offer of anything of value. A thing of value is something that is of such a character as 

to manifest a substantial and improper influence upon the Director, Officer or employee with 

respect to that person's duties. 

 

Section 6. Prohibition upon Solicitation or Acceptance of Things of Material Value.   A 

Director, Officer or employee of the MLB is prohibited from soliciting or accepting anything of a 

material value that is of such a character as to manifest a substantial and improper influence 

upon the Director, Officer or employee with respect to that person's duties.  For purposes of this 

Section, there is a rebuttable presumption that the acceptance of meals or casual entertainment 

from the same person or entity that does not exceed $50.00 during a calendar year does not 

manifest a substantial and improper influence upon a Director, Officer or employee with respect 

to that person's duties.  Reimbursement by a third party of the actual travel expenses of a 

Director, Officer or employee of the MLB when traveling on or for official business of the MLB for 

the purpose of making a speech or presentation about the MLB or for educational or other 

charitable purposes shall be excluded from the application of this Section.   
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This Section shall not be construed as prohibiting a Director, Officer or employee of the MLB from 

accepting an Honorarium or a payment in reimbursement of travel, meal, and lodging expenses 

for a speech or presentation about or related to the work of the MLB if voluntarily offered by a 

third party.  Any such Honorarium shall be deposited into the general fund of the MLB 

immediately upon the Director’s, Officer’s or employee’s return to the MLB.  The Director, Officer 

or employee may retain payment in reimbursement of travel, meals, and lodging expense for 

such speech or presentation so long as no reimbursement for the same expenses is sought from 

the MLB. 

 

This Section shall not be construed as prohibiting a Director, Officer or employee of the MLB from 

accepting an Honorarium, payment for engagement as a professional consultant or payment in 

reimbursement of travel, meal, and lodging expenses for a speech or presentation which is not 

directly about or related to the work of the MLB.  Such Honorarium is payment for professional 

consulting services or expenses, or any combination thereof, were paid in recognition of 

demonstrable business, professional, or esthetic interests of the Director, Officer or employee 

that exist apart from the MLB.   Such person’s employment by or service to the MLB and that 

payment for professional consulting services or expenses, or any combination thereof, were not 

paid by any person or other entity, or by any representative or association of those persons or 

entities, that is doing business with, or seeking to do business with, the MLB. 

 

This Section shall not be construed as prohibiting a Director, Officer or employee of the MLB from 

accepting a paid consulting engagement arising out of such Director’s, Officer’s or employee’s 

expertise about the functions of or his or her relationship to the MLB and its mission if the 

payment for such an engagement is deposited into the general fund of the MLB and if the 

acceptance of such an engagement will not adversely affect that person’s duties with the MLB.   

 

Section 7. Requesting a Ruling from the Board of Directors.  Any Director, Officer or 

employee of the MLB who is unsure of such person’s compliance with the provisions of this 

Article in connection with an individual situation that arises may request that the Board of 

Directors of the MLB, in its absolute discretion, rule on the potential activity’s compliance with 

the letter and spirit of this Article.  If a Director of the MLB avails himself or herself of the 

provisions of this Section 7, such Director shall not participate in any discussions among the other 

Directors or in their ruling related to such Director’s requested ruling, except as the other 

Directors may request in connection with learning or clarification of the factual matters related 

to such situation. 

 

 

ARTICLE 3:   ENFORCEMENT AND AMENDMENTS 
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Section 1. Violations of the General Ethics Policy.  If the Board of Directors has reasonable 

cause to believe that a Director, Officer or employee of the MLB has violated this General Ethics 

Policy, it shall inform the Director, Officer or employee of the basis for such belief and afford such 

person an opportunity to explain the alleged violation. 

 

If, after hearing the response of such person and making such further investigation as may be 

warranted in the circumstances, the Board of Directors determines that such Director, Officer or 

employee has, in fact, violated this General Ethics Policy, it shall take appropriate disciplinary and 

corrective action, including, but not limited to, ordering mandatory withdrawal from the Board 

of Directors, if such person is a Director, or suspension or termination of employment, if such 

person is an Officer or employee. 

 

Nothing in this Section 8 or anywhere else in Articles 1 or 2 of this Comprehensive Conflict and 

Ethics Policy shall be construed as prohibiting the Board of Directors of the MLB from turning 

over evidence of an alleged violation of any provision of this Comprehensive  Policy to local law 

enforcement authorities if it believes that the alleged violation may rise to the level of a criminal 

offense. 

 

Section 2.      Amendments.  This Policy may be amended from time to time by the Directors of 

the MLB acting in accordance with the provisions governing amendments to this Policy set forth 

in the Bylaws.  

 

This Comprehensive Conflict and Ethics Policy is hereby adopted this ________ day of 

_______________________________, 20______. 



 

 

 

COMPREHENSIVE CONFLICT AND  ETHICS POLICY 
 

Acknowledgement Form 

 
 

I,   , hereby acknowledge the following: 
(Printed Name) 

 

I affirm that I have: 
 

 Received a copy of the Muncie Land Bank (MLB) Comprehensive Conflict and Ethics 
Policy (“Policy”), as they were adopted by the MLB  Board of Directors on  
___________ , 20______. 

 

 Read and understand the Policy; 
 

 Agree to comply with the Policy; and 
 

 Understood that (i) the MLB is an organization performing essential governmental functions 
authorized in Indiana law, among others, and, therefore, pursuant to Section 501(C)(3) of the 
Code, it and its income is exempt from federal income taxation and (ii) in order to maintain its 
federal tax exemption it must engage primarily in activities which accomplish one or more of its 
stated purposes 

 
 
 
 

Signature 
 
 
 

 

Date 
 
 
 

Directors, employees and agents of the MLB must complete and sign this Acknowledgement 
Form on an annual basis. 



FISCAL ACTIONS AND OPERATIONS POLICY: 

 CONTRACTS; BUDGET; FISCAL RECORDS 
 

Section1. Fiscal Year End. The fiscal year of the Corporation shall begin on January 1 and end on 
December 31. 

Section 2. Initial Interim Budget. At the first meeting of the Board of Directors in November, the 
Executive Director, or in the absence of an Executive Director, the Finance Committee, shall submit an 
interim operating budget.  A final budget shall be submitted for approval at the first meeting in January 
of the fiscal year and shall take effect upon approval. The initial interim budget shall be based upon 

A. Revenues that do not exceed in aggregate the sum of: 

1. The moneys that have been deposited in the MLB’s checking account from whatever source 
plus 

2. any other moneys that the Board of Directors reasonably believes will be received no later 
than the end of the fiscal year and has approved for inclusion as a revenue in the initial 
interim budget at a regular or special meeting of the Board; and 

B. Expenditures not exceeding the aggregate amount of revenues calculated under the preceding 
item. 

The Executive Director, or Finance Committee as applicable, shall present the initial interim budget, 
upon its preparation in accordance with this Section to the Board of Directors for approval. Upon the 
approval by the Board of Directors, the initial interim budget shall be fully effective for purposes of the 
Corporation’s making expenditures in connection with its operations. The initial interim budget may be 
amended from time to time in accordance with the provisions of this Section 2, but no amendment 
shall extend the end of the initial fiscal period. 

Section 3. Annual Budget.  The Annual Budget shall be adopted as set forth in Section 2. On and after 
the commencement of a fiscal year, the annual budget adopted for such fiscal year may be amended 
or supplemented by the Board of Directors as circumstances warrant. The Corporation shall not 
enter into any binding monetary obligation unless there exists sufficient funding as indicated by an 
unencumbered balance sufficient to meet the obligation that will be due and payable in the fiscal year 
in which the monetary obligation is incurred. 

Nothing in this Section 3 shall be construed as prohibiting the Executive Director, or Finance Committee 
as applicable, from approving the transfer of an unencumbered balance from any line item, account or 
fund to a line item, account or fund with respect to which an insufficient unencumbered balance exists 
when it is in the best interests of the Corporation to enter into the binding monetary obligation. In the 
event that due to unforeseen circumstances the annual budget has not been adopted and is not ready 
for adoption by the first meeting in January, the Board of Directors may extend the Interim Budget to 
govern fiscal matters for the first three months of the new fiscal year. 



Section 4. Contracts. The Board of Directors shall have the authority to execute contracts, by official 
action, on behalf of the Corporation, subject to any limitations provided in this Section 4. In addition, 
the Board of Directors may authorize by resolution the Executive Director or other Officers or agents 
to enter into any contract or execute and deliver any instrument in the name of and on behalf of the 
Corporation, with such authority being either general or confined to specific instances. Prior to the 
execution of any contract on behalf of the Corporation, the Executive Director, or Finance Committee 
as applicable, shall certify that there is an unencumbered balance in the applicable budgetary account 
at least sufficient to pay in the fiscal year in which such contract is being signed all payments that are 
required to be made under the contract in such fiscal year. 

Section 5. Loans and Indebtedness. No loans shall be contracted on behalf of the Corporation and no 
evidences of indebtedness shall be issued in its name unless authorized by the Indiana Law and by a 
resolution of the Board of Directors with such authorization being either general or confined to a 
specific instance. When the Board of Directors has authorized a line or lines of credit, drawdowns upon 
the signature of the Executive Director and an officer of the Corporation may be made and  deemed 
authorized by the Board of Directors unless expressly prohibited by Board resolution. 

Section 6. Signatories on Checks, Drafts, and Evidences of Indebtedness. All checks, drafts or other 
orders for the payment of money issued in the name of the Corporation or to the Corporation, shall be 
signed or endorsed by the Executive Director and an officer of the Corporation both of whom shall be  
authorized signatories on the account against which such check, draft or other order for the payment 
of money is drawn except that if the payment needed is less than ____________, only one signature 
shall be required. All notes, bonds, or other evidences of indebtedness of the Corporation for borrowed 
money shall be signed by the Executive Director and an officer of the Corporation if so authorized in 
the resolution of the Board of Directors approving the borrowing of money and the issuance of notes, 
bonds, or other evidences of indebtedness. 

Section 7. Signatories on Deeds and Transfers of Real Property Interests. All deeds and other 
documents transferring an interest in real property of the Corporation shall be executed by the 
Executive Director and the President of the Corporation and shall otherwise comply with the provisions 
of Indiana law applicable to disposition of real property. 

Section 8.  Maintenance of Records; Open Records. The Corporation shall keep accurate and complete 
books and records of account according to generally accepted accounting principles relating to any 
moneys received or expended in connection with its pursuit of its purposes and in such a manner as to 
facilitate compliance with Indiana Law. Maintenance of such books and records of account shall be the 
responsibility of the Treasurer. The Corporation shall also keep minutes of the proceedings of its Board 
of Directors, and any committee created by and having any of the authority of the Board of Directors. 
Maintenance of such minutes of the proceedings of the Board of Directors, and any committee created 
by and having any of the authority of the Board of Directors, shall be the responsibility of the Secretary.   
The books and records of the Corporation shall be public records, open for public inspection in 
accordance with the provisions of Indiana Law. 

Section 9. Internal Controls. The Executive Director, or Finance Committee as applicable, shall prepare 
monthly financial statements for distribution to the Board of Directors for approval.  The financial 



statements shall include a balance sheet, an income statement, and cash flow statements.  The 
Executive Director, or Finance Committee as applicable, shall prepare quarterly variance reports for 
distribution to the Board of Directors that shows any variances in expenditures and revenue compared 
to the approved annual budget for each line item. 

In addition to the requirements of this Policy regarding fiscal matters of the Corporation, the Treasurer 
may provide further written internal controls and safeguards over the assets of the Corporation to the 
Board of Directors for adoption to ensure their safety and application in accordance with all applicable 
law, regulations, the Articles of Incorporation and this Policy. 

Section 10. Audits.   

 



 

 

ORDINANCE NO.     

 

AN ORDINANCE AMENDING SECTION 152.35 AND ADDING SECTION 

157.5.06 OF THE CODE OF ORDINANCES OF THE CITY OF MUNCIE, 

INDIANA 
 

WHEREAS, the City of Muncie Building Code has been created under Chapter 152.00 to 

provide the minimum standards for the protection of life, limb, health, environment, public 

safety, welfare, and for the conservation of energy in the design and construction of buildings 

and structures; 

 

WHEREAS, Section 152.35 of this Code outlines the fees associated with building permits, 

plumbing permits, electrical permits, heating and ventilating permits, and other permits issued by 

the Building Commissioner’s Office; 

 

WHEREAS, on July 1, 2016, the Indiana General Assembly passed Senate Enrolled Act No. 

232, adding Indiana Code 36-7-38 as a new chapter to Indiana Code for the purpose of 

establishing and providing provisions for a local land bank authority; 

 

WHEREAS, on July 10, 2017, the Common Council of the City of Muncie, Indiana passed 

Ordinance 30-17, establishing the Muncie Land Bank under Chapter 157.50, to address the 

substantial number of vacant, abandoned, tax delinquent, distressed, and blighted properties that 

continuously impose significant cost on neighborhoods and communities throughout the City by 

lowering property values, increasing fire and safety costs, undermining public health and 

sanitation efforts, decreasing tax revenues, and sabotaging community cohesion; 

 

WHEREAS, the Mission of the Muncie Land Bank is to acquire abandoned and blighted 

property, preserve it, and provide it to the public for strategic redevelopment; 

 

WHEREAS, to achieve this Mission, the Muncie Land Bank requires funding for operations, 

acquisition of real property and associated fees, maintenance of real property and associated fees, 

and all other costs relevant to its organization and Mission; 

 

WHEREAS, in the execution of its Mission, the Muncie Land Bank anticipates acquiring real 

property that is currently vacant and abandoned, thus relieving some workload on the Building 

Commissioner’s Office in completing mowing services, boarding services, and code 

enforcement, freeing up capacity for their Office to engage in more proactive code enforcement; 

 

WHEREAS, in the execution of its Mission, the Muncie Land Bank anticipates transferring 

currently vacant and abandoned real property with structures to qualified buyers, who would be 

pulling permits from the Building Commissioner’s Office, thus creating more workload for their 

Office; 

 

NOW, THEREFORE, BE IT ORDAINED, by the Common Council of the City of Muncie, 

Indiana, as follows: 

 



 

 

I. Section 152.35 shall be amended and shall read as follows: 

(A) Building permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Building permits 

are valid for one year from the date of issuance. A renewed permit may be 

issued at no cost if work has continually been progressing. A renewed 

permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 

(2) New construction. 

(a) Residential accessory structure or building (attached or 

detached)—$100.00 plus $50.00 inspection fee. 

(b) Modular or manufactured housing on a permanent foundation—

$200.00 plus $50.00 inspection fee. 

(c) One- or two-family dwelling—$400.00 plus $50.00 inspection fee. 

(d) Three- or more family dwelling, commercial, industrial, 

institutional, educational, or religious structure or building—

$400.00 plus $0.30 per square foot plus $50.00 inspection fee. 

(3) Replace, alter, add, or repair. 

(a) Residential accessory structure or building (attached or 

detached)—$100.00 plus $50.00 inspection fee. 

(b) Modular or manufactured housing on a permanent foundation—

$200.00 plus $50.00 inspection fee. 

(c) One- or two-family dwelling—$150.00 plus $0.20 per square foot 

plus $50.00 inspection fee. 

(d) Three- or more family dwelling, commercial, industrial, 

institutional, educational, or religious structure or building—

$200.00 plus $0.26 per square foot plus $50.00 inspection fee. 

(4) Relocation. 

(a) Any structure or building 400 square feet or less—$20.00 plus 

$50.00 inspection fee. 

(b) Any structure of building 401 square feet or more—$200.00 plus 

$50.00 inspection fee. 

(5) Temporary structures. 

(a) Temporary residential structure—$100.00 per year plus $50.00 

inspection fee. 

(b) Temporary commercial mobile unit—$200.00 per year plus $50.00 

inspection fee. 

(c) Tent (with or without sides)—$100.00 plus $50.00 inspection fee. 

(6) Fuel service stations. 

(a) $100.00 plus $7.00 per 100 square feet over 1,000 square feet 

including square footage of canopy plus $600.00 for one to 12 



 

 

pumps, $1,000.00 for 13 to 20 pumps, and/or $100.00 per pump at 

or over 21 pumps plus $50.00 inspection fee. 

(b) Replace, alter, add, or repair—$200.00 plus $0.26 per square foot 

plus $600.00 for one to 12 new pumps, $1,000.00 for 13-20 new 

pumps, and/or $100.00 per new pump at or over 21 pumps plus 

$50.00 inspection fee. 

(7) Mineral extraction—$1,000.00 plus $100.00 per acre plus $200.00 annual 

inspection fee, due by June 1 of each year. 

(8) Mobile home parks—$1,200.00 plus $150.00 per lot. 

(9) Salvage yards—$4,000.00 plus $1,000.00 per acre plus $1,500.00 annual 

inspection fee, due by June 1 of each year. 

(B) Roofing permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Roofing permits 

are valid for 60 days from the date of issuance. A renewed permit may be 

issued at no cost if work has continually been progressing. A renewed 

permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 

(2) Residential. 

(a) Re-roof—$100.00 plus $50.00 inspection fee. 

(b) Tear-off—$200.00 plus $50.00 inspection fee. 

(c) Repair less than 100 square feet—$50.00 plus $50.00 inspection 

fee. 

(3) Commercial, industrial, institutional, educational, or religious. 

(a) Re-roof or tear-off—$300.00 plus $2.00 per additional 100 square 

feet over 5,000 square feet plus $50.00 inspection fee. 

(b) Repair less than 100 square feet—$50.00 plus $50.00 inspection 

fee. 

(C) Electrical permits. Applications for installation and inspection or reinspection 

of electrical permits shall be as follows: 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Electrical permits 

are valid for 60 days from the date of issuance. A renewed permit may be 

issued at no cost if work has continually been progressing. A renewed 

permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 



 

 

(2) Temporary service—$50.00 plus $50.00 inspection fee. 

(3) One- or two-family dwelling new or complete rewire—$100.00 plus 

$50.00 inspection fee. 

(4) One- or two-family dwelling replace, alter, add, or repair—$50.00 plus 

$50.00 inspection fee. 

(5) Three- or more family dwelling—$4.00 per $1,000.00 of actual electrical 

cost plus $10.00 per meter ($100.00 minimum) plus $50.00 inspection fee. 

(6) Commercial, industrial, institutional, educational, or religious structure or 

building—$4.00 per $1,000.00 of actual electrical cost ($100.00 

minimum) plus $50.00 inspection fee. 

(7) Low-voltage wiring—$100.00 plus $50.00 inspection fee. 

(D) Plumbing permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Plumbing permits 

are valid for 60 days from the date of issuance. A renewed permit may be 

issued at no cost if work has continually been progressing. A renewed 

permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 

(2) New construction. 

(a) One- or two-family dwellings—$100.00 plus $50.00 inspection 

fee. 

(b) Three- or more family dwelling, commercial, industrial, 

institutional, educational, or religious structure or building—$4.00 

per $1,000.00 of actual plumbing cost ($100.00 minimum) plus 

$50.00 inspection fee. 

(3) Replace, alter, add, or repair—extend or repair a plumbing system within 

any existing structure or building—$4.00 per $1,000 of actual plumbing 

cost ($100.00 minimum) plus $50.00 inspection fee. 

(4) New water heater—$50.00 plus $50.00 inspection fee. 

(E) Heating and ventilating permits. Applications for installation and inspection 

of heating and ventilating permits shall be as follows. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Heating and 

ventilating permits are valid for 60 days from the date of issuance. A 

renewed permit may be issued at no cost if work has continually been 

progressing. A renewed permit shall cost 100 percent of the current fees is 

work has not continually been progressing. Additional inspection fees 

shall be charged if an inspection for a project is requested but the project 

site does not meet code standards and/or is not accessible for review. 



 

 

Penalties are outlined in Section 152.35(O) and Section 152.35(P). 

Licensing requirements are outlined in Section 152.35(Q). 

(2) New construction. 

(a) One- or two-family dwelling—$100.00 plus $50.00 inspection fee. 

(b) Three- or more family dwelling, commercial, industrial, 

institutional, educational, or religious structure or building—$4.00 

per $1,000.00 of actual heating and ventilating cost ($100.00 

minimum) plus $50.00 inspection fee per unit. 

(c) Duct work—$50.00 plus $50.00 inspection. 

(3) Alter, repair, or extend. 

(a) One- or two-family dwelling furnace—$50.00 plus $50.00 

inspection fee. 

(b) One- or two-family dwelling air-conditioning unit—$50.00 plus 

$50.00 inspection fee. 

(c) One- or two-family dwelling combination furnace and air-

conditioning unit—$100.00 plus $50.00 inspection fee. 

(d) Three- or more family dwelling, commercial, industrial, 

institutional, educational, or religious structure or building—$4.00 

per $1,000.00 of actual heating and ventilating cost ($100.00 

minimum) plus $50.00 inspection fee. 

(4) Install, replace, alter, or extend air-handling equipment for the removal of 

smoke and grease-laden vapors from cooking equipment—$50.00 plus 

$50.00 inspection fee per unit. 

(F) Fire suppression permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Fire suppression 

permits a valid for 60 days from the date of issuance. A renewed permit 

may be issued at no cost if work has continually been progressing. A 

renewed permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 

(2) Install, replace, alter, or extend fire-extinguishing system within a 

structure, building, or premises—$4.00 per $1,000.00 of actual cost 

($100.00 minimum) plus $50.00 inspection fee. 

(3) Install, replace, alter, or extend fire-alarm system within a structure, 

building, or premises—$4.00 per $1,000.00 of actual cost ($100.00 

minimum) plus $50.00 inspection fee. 

(G) Geothermal permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Geothermal 

permits are valid for 60 days from the date of issuance. A renewed permit 



 

 

may be issued at no cost if work has continually been progressing. A 

renewed permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). 

(2) Geothermal underground loop—$50.00 per installation plus $50.00 

inspection fee. 

(3) Geothermal drills—$100.00 per drilled hole plus $50.00 inspection fee per 

drilled hole. 

(H) Occupancy permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

Penalties are outlined in Section 152.35(O) and Section 152.35(P). 

Licensing requirements are outlined in Section 152.35(Q). Any time a new 

tenant moves into a commercial lease space or takes over a commercial 

building, the tenant is required to obtain a certificate of occupancy. The 

purpose is to ensure that the proposed business is allowed in that zone and 

that the building meets requirements of the current zoning and city 

ordinance. Once the required inspections are approved, the City of Muncie 

will issue a certificate of occupancy to the tenant. / It shall be unlawful for 

any owner, lessee, or tenant to occupy a commercial structure or building 

without an occupancy inspection fee. 

(2) One- or two-family dwelling, modular or manufactured housing, or 

residential attached garage new, replace, alter, add, or repair—$50.00 per 

unit. 

(3) Three- or more family, commercial, industrial, institutional, educational, 

or religious structure or building new, replace, alter, add, or repair—

$150.00 plus $2.00 per additional square feet over 5,000 square feet. 

(4) Commercial, industrial, institutional, educational, religious, or fuel service 

station structure or building new owner, new name of owner, or new 

occupant—$100.00. 

(I) Demolition permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Geothermal 

permits are valid for 60 days from the date of issuance. A renewed permit 

may be issued at no cost if work has continually been progressing. A 

renewed permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). Any commercial wrecking requires copy of 

notification to the Indiana Department of Environmental Management. 

Non-structural interior demolition requires an asbestos inspection. 



 

 

(2) One- or two-family dwelling, structure, building, or premises—$100.00 

plus $50.00 inspection fee. 

(3) Residential accessory structure or building—$60.00 plus $50.00 

inspection fee. 

(4) Three- or more family, commercial, industrial, institutional, educational, 

or religious structure, building, or premises—$200.00 plus $20.00 per 

1,000 square feet over 5,000 square feet plus $50.00 inspection fee. 

(J) Sign permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

Penalties are outlined in Section 152.35(O) and Section 152.35(P). 

Licensing requirements are outlined in Section 152.35(Q). 

(2) Pole, ground, free-standing, or projecting, including indoor signs that 

project through windows—$50.00. 

(3) Wall, roof, or awning—$30.00. 

(4) Billboard or off-premises—$50.00 plus $40.00 for each addition face on 

the same sign. 

(5) Cluster—$60.00 plus $40.00 for each post-installation addition. 

(6) Temporary (30 days or fewer)—$20.00. 

(K) Swimming pool permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

A permit shall be required for the installation, replacement, alteration, 

addition, or repair work as subject to the sections below. Swimming pool 

permits are valid for 60 days from the date of issuance. A renewed permit 

may be issued at no cost if work has continually been progressing. A 

renewed permit shall cost 100 percent of the current fees is work has not 

continually been progressing. Additional inspection fees shall be charged 

if an inspection for a project is requested but the project site does not meet 

code standards and/or is not accessible for review. Penalties are outlined in 

Section 152.35(O) and Section 152.35(P). Licensing requirements are 

outlined in Section 152.35(Q). Swimming pools must meet requirements 

as set forth in Section 150.214. Swimming pools permit applications must 

include a fencing plan compliant with local code. 

(2) Above-ground—$100.00 plus $50.00 inspection fee. 

(3) In-ground—$300.00 plus $50.00 inspection fee. 

(4) Public—$200.00. 

(L) Lawn sprinkler system permits. 

(1) Terms. The schedule for permits, inspections, and fees shall be as follows. 

Penalties are outlined in Section 152.35(O) and Section 152.35(P). 

Licensing requirements are outlined in Section 152.35(Q). 

(2) $4.00 per $1,000.00 of actual plumbing cost ($100.00 minimum) plus 

$50.00 inspection fee. 

(M) Other fees and services. 

(1) Plan review. The schedule for fees shall be as follows. Penalties are 

outlined in Section 152.35(O) and Section 152.35(P). Licensing 

requirements are outlined in Section 152.35(Q). 



 

 

(a) One- or two-family dwelling, modular or manufactured housing on 

a permanent foundation, or residential accessory structure—

$50.00. 

(b) Three- or more family dwelling, commercial, industrial, 

institutional, educational, religious, or fuel service station structure 

or building—$150.00. 

(2) Pre-purchase inspections. 

(a) Roof—$150.00. 

(b) Electrical—$150.00. 

(c) Plumbing—$150.00. 

(d) Heating and ventilating system—$150.00. 

(e) Roof, electrical, plumbing, and heating and ventilating system—

$500.00. 

(3) Any written submission inquiry of information—$70.00. 

(N) Penalties for working without a permit. 

(1) Terms. The schedule for fees shall be as follows. Additional fees will be 

assessed and added to the cost of a permit when work required by this 

Section commences prior to the issuance of a permit. 

(2) First offense—$200.00. 

(3) Second offense—$400.00. 

(4) Third offense—Referred to City Court pursuant to Section 152.99. 

(O) Penalties for not requesting a required inspection. 

(1) Terms. The schedule for fees shall be as follows. Additional fees will be 

assessed and added to the cost of a permit when inspections required by 

this Section are not requested. 

(2) Penalty—$100.00. 

(P) Licenses. 

(1) Terms. The schedule for fees shall be as follows. 

(2) Electrical contractor license. 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Electrical licenses expire January 

1 of each year. Local license must be current before a permit will 

be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

(3) Plumbing contractor license. 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Plumbing licenses expire January 

1 of each year. Plumbing contractors must have a state master 

plumber license on file to become registered locally. Local license 

must be current before a permit will be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

(4) Heating and ventilation contractor license. 



 

 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Heating and ventilation licenses 

expire January 1 of each year. Local license must be current before 

a permit will be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

(5) Fire alarm and suppression contractor license. 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Electrical licenses expire January 

1 of each year. Local license must be current before a permit will 

be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

(6) Demolition contractor license. 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Electrical licenses expire January 

1 of each year. Local license must be current before a permit will 

be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

(7) Sign contractor license. 

(a) Terms. Contractors must supply proof of liability insurance of 

$500,000.00 and have a $5,000.00 surety bond on file with the 

Building Commissioner’s office. Electrical licenses expire January 

1 of each year. Local license must be current before a permit will 

be issued. 

(b) New—$300.00. 

(c) Renewal—$200.00 annually. 

 

II. Section 157.5.06 shall be added and shall read as follows: 

A non-reverting Muncie Land Bank Fund shall receive Twenty Percent of all fees 

and fines collected by the Building Commissioner’s Office. The Muncie Land Bank, 

Inc. shall receive a check for these allotment of fees on a quarterly basis, on the first 

payment date in April, July, October, and January of each year, commencing on 

January 1, 2020 from fees received in the fourth quarter of 2019, from October 1, 

2019 to December 31, 2019. 

 

PASSED AND ADOPTED BY THE COMMON COUNCIL OF THE CITY OF MUNCIE, 

INDIANA, THIS THE   DAY OF   , 2019. 

 

 Yeas Nays Abstained Absent 

     

Doug Marshall         



 

 

         

Dan Ridenour         

         

Lynn Peters         

         

Brad Polk         

         

Jerry Dishman         

         

Julius Anderson         

         

Linda Gregory         

         

Nora Powell         

         

John Hampton         

 

Passed by the Common Council of the City of Muncie, Indiana, this          day of                         , 

2019. 

 

 

      

Doug Marshall 

President of the Common Council, City of Muncie 

 

Presented by me to the Mayor of the City of Muncie for his approval (veto), this          day of 

  , 2019. 

 

 

      

Melissa Peckinpaugh 

Clerk, City of Muncie 

 

The above resolution is approved (vetoed) by me this          day of                         , 2019. 

 

 

      

Dennis Tyler 

Mayor, City of Muncie 

 

 

ATTEST:          

       Melissa Peckinpaugh, Clerk, City of Muncie 

 

 

This Ordinance is proposed by:          



 

 

        Council Member 

 

 

The Ordinance is approved in form by:          

         Joseph Hunter, Legal Counsel 



PROJECT BUDGET WORKSHEET

ORGANIZATION:

REVENUE
Source Amount Type* Status

Mayor of Muncie, EDIT Funds  13,885$             Grant Received 1/19

Muncie Redevelopment Commission  15,000$             Earned Committed

Ball Brothers Foundation (2020) 60,000$             Grant Applied 8/30

Community Foundatin 25,000$             Grant Applied 8/30

SUBTOTAL 113,885$         

In-Kind

In-Kind

TOTAL 113,885$         

* Type options include:  donation, earned, government, grant, grant (gov't) and in-kind. Please use this list of options.

EXPENSES
Budget Line Item Amount Other Funds In-Kind CFMD Grant CFMD %

Executive Director Salary 40,500$             40,500$                     -$                     0%

General Counsel 7,000$               7,000$                       -$                     0%

Book Keeper 2,500$               2,500$                       -$                     0%

Insurance 10,000$             10,000$                     -$                     0%

Rent, office supplies 13,885$             13,885$                     -$                     0%

Property Acquisition 22,500$            22,500.00$       100%

Property Upgrade & Maintenance 15,000$            15,000$                    -$                    0%

Community Planning Event 2,500$              2,500.00$          100%

TOTAL $113,885 88,885.00$              -$                       25,000.00$       22%

Please note:  Your total revenue and total expenses should match. 

Please note:  Your total requested amount on the grant application should match the CFMD Grant total above.

Please note:  In-kind revenue and expenses should be segregated from other types of revenue and expenses.

A budget narrative may be included below. Please include a description of any recently denied funding for this project.

Muncie Land Bank

REVENUE DISBURSEMENT

The budget is for fiscal year 2020, Jan 1 to December 31. This is an overall budget for MLB. The project budget includes the 

italicized items above: Property Acquisition, Property Upgrade & Maintenance, and Community Planning Event.  CFMD funding 

and MRC funding will be used to acquire, maintain & upgrade and dispose of 15 properties, and to hold a community-led event 

to determine which properties to acquire. 

*Form approved by the Board of Directors of The Community Foundation on 10/16/17


